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  ADVICE HOUSE


Booking form
Please use this form to book advertised courses.

If you would like us to deliver training at your organisation please use the in-house booking form overleaf.
	Contact Details
Name:

Address (Training certificates will be sent to this address)
Telephone: 

Email: 
	
	Name of your organisation:

	
	
	Attendee Name (optional)
	Course Title
	Course Date
	Concession Code
	Fee

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Contact for invoicing (if different)
Name: 

Address: 

Telephone: 

Email: 
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Please note that fees must be paid in advance and are non-refundable for cancellations made less than 48 hours before the session
	SUBTOTAL
	

	
	
	
	VAT
	

	
	
	
	TOTAL to pay
	

	
	
	

	OFFICE USE ONLY

PASSED TO FINANCE DEPT

DATE: …………………………….
TEAM: ……………………………………………
MANAGER SIGNATURE:

…………………………………………………….
	
	(
	I enclose a cheque made payable to:

Staffordshire North & Stoke-on-Trent Citizens Advice Bureaux

	
	
	(
	Please invoice me for the amount shown.

(Your Purchase Order No or other Ref No if applicable ………………………..............................)


Booking form – In-house training
Please use this form if you would like us to deliver training at your organisation. Fill in any details you have and one of our trainers will contact you to discuss your requirements further
	Contact Details
Name:

Organisation:

Address: 
Tel: 
Email: 

	
	Training topic

Give title or a brief description if you would like a bespoke course
	Date(s) you would like the training


	Length of session

Eg full day, half day or other

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	Concessionary rates and discounts for multiple bookings may be available. See brochure or contact us for further details.


Completed forms should be emailed to Sue Garside (sue.garside@snscab.org.uk) for Refugee and Asylum sessions or Deborah Williamson (deborah.williamson@snscab.org.uk) for Welfare Benefits sessions or posted to Citizens Advice Staffordshire North & Stoke-on-Trent, Advice House, Cheapside, Hanley, S-o-T, ST1 1HL
